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SUBJECT: Minutes of the MSFC Safety, Health, and Environmental Committee Meeting 

(August 14, 2002) 
 
 
The Safety, Health, and Environmental (SH&E) Committee met at 2:00 p.m. on Wednesday, 
August 14, 2002 in Building 4202, Conference Room 326A.  The attendance list is 
maintained on file in the Industrial Safety Department (4202/307).  The agenda for the 
meeting is attached as Enclosure 1. 
 
Safety Moment (Dennis Davis/QS50) 
Dennis provided the safety moment, informing the attendees of where the emergency exits 
and egress routes were located.   
 
Election of Officers (Keith Cornett/UP10) 
Keith reviewed the nomination process for the SHE Committee chairperson position, and 
explained that there was only one nominee, Nance Jo Ogozalek/ED33.  Keith passed out 
ballots to the voting members of the SHE Committee that had Nance Jo’s name on it, as well 
as a line for adding a write-in candidate.  Before the voting was complete, Tom 
Dollman/SD40, volunteered as a nominee as well.  The Committee agreed that the nominee 
placing second would serve as the deputy chairperson.  Nance Jo Ogozalek was elected as 
chairperson, and Tom Dollman as deputy chairperson of the SHE Committee. 
 
SHE Recognition at Next Marshall Team Meeting (Keith Cornett/UP10) 
Keith notified the voting members that Art Stephenson had requested their presence at the 
next Marshall Team Meeting (MTM) so that he could introduce the new SHE Committee 
members.   
 
ACTION SHE-02-001:  All SHE Committee members are to attend the MTM on 
Monday, September 2, 2002, at 8:30 a.m. in Building 4200, Conference Room P110, to 
be introduced by Art Stephenson. 
 
Working Meeting Schedule (Keith Cornett/UP10) 
Keith informed the Committee members of the work session meeting schedule for the next 
several months.  They will be held from 2:00 – 3:30 p.m., in 4202/326A, on September 18, 
October 16, and November 13, 2002.  The schedule is included as Enclosure 2.  
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OSHA Mishap Reporting Requirements (Dennis Davis/QS50) 
Dennis presented an overview on the recordability of injuries and illnesses, explaining the 
criteria utilized in making the appropriate determination.  Several recent lost-time mishaps 
were discussed to help clarify the reporting requirements. The briefing is included as 
Enclosure 3. 
 
SHE Program Assessment Process (Phil Robbins/CSC) 
Phil briefly discussed the results from the STAR Consultants assessment of the MSFC SHE 
Program, as well as from the MSFC self-assessment checklists.  He explained that the 
findings had been sorted into a corrective action checklist, with preliminary actionees 
assigned.  A copy of the STAR Consultants Report was distributed to each of the Committee 
members in attendance.  A sample of the corrective action matrix is included as Enclosure 4. 
 
ACTION SHE-02-002:  Each mentor will contact their assigned subcommittee 

chairperson to distribute the corrective action matrix applicable 
to that subcommittee, and assist in identifying the specific issues 
to be corrected.  

 
Subcommittee Kickoff (Keith Cornett/UP10) 
Keith described the initial steps necessary in setting up the SHE subcommittees.  It is 
expected that the subcommittees will consist of 6-8 members, that minutes will be recorded 
of the subcommittee meetings, and that a template will be provided for recording the 
minutes.  The presentation is included as Enclosure 5. 
 
ACTION SHE-02-003:  Each mentor will obtain a list of the Center practitioners for 

their assigned subcommittee function, and then meet with the 
subcommittee chairperson to identify member candidates.  

 
MSFC Implementation Plan SHE Objectives for FY03 (Dave Spacek/QS50) 
Dave explained that he was being requested to supply safety metrics for the FY03 MSFC 
Implementation Plan, and though in the future it is expected that the SHE Committee will be 
integral in identifying them, that due to time constraints he was simply informing the 
committee of his input.  Dave told the attendees that rather than specify a lost-time incident 
rate (LTIR) of 0.10 or less as is in the FY02 plan, he would change that metric to simply state 
a “reduction of at least 10% in the lost time incident rate over the previous fiscal year”.  The 
second metric (Zero Type A and B mishaps for the year) was left unchanged.  The SHE 
Committee concurred with these two metrics going forward. 
 
SHE Committee Meeting Agenda for August 28 (Dennis Davis/QS50) 
Dennis presented the proposed agenda for the next SHE Committee meeting.  Although most 
of the new subcommittees may have little, if anything, to report, it is expected that the 
subcommittees that have been in existence since the previous Central/Area SHE Committee 
structure report on their activity.  The proposed agenda is included as Enclosure 6. 
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Other Items 

• Keith Cornett made the following recommendations concerning SHE Committee 
membership: 
1. Since Information Technology (IT) will be a support function to the committee 

and subcommittees, it was recommended that this function be eliminated as a 
standalone subcommittee.  The SHE Committee members voted and approved 
this change. 

2. Due to the nature of the work performed by the Contractor Safety Forum (CSF), it 
was recommended that this group be added as a voting member to the SHE 
Committee.  The initial proposal also identified that Phil Robbins, as acting CSF 
chairperson, would not serve as the voting member on the SHE Committee due to 
his involvement with the VPP Implementation Team.  The SHE Committee 
approved adding the CSF as a voting member, and after some discussion voted 
and approved that Phil Robbins serve as the CSF voting member on the SHE 
Committee. 

• Nance Jo Ogozalek requested that the capability be added to the SCRS software to 
allow sorting of reports by building number. 

 
ACTION SHE-02-004:  Dennis Davis to contact HEI about adding capability to 

SCRS to sort by building number.  
 
The next meeting of the SHE Committee is scheduled for Wednesday, August 28, 2002, at 
2:00 p.m. in 4200/P110. 
 
 
Original signed by 
 
David J. Spacek 
Manager 
Industrial Safety Department 
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